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maximum visibility and apply strict screening procedures while adhering to 
the prescribed deadlines. Nominate outstanding Marines, under your charge, 
who meet the requirements set forth in this Bulletin. 

(2) Unit S-1/Sergeants Major

(a) Utilize the dates below to initiate preparation of packages
far enough in advance to allow for a thorough review and timely submission 
via the chain of command. 

QUARTER MONTHS MCINCR-MCBQ BOARD 

l5T Jan, Feb, Mar 12 Apr 23 
2110 Apr, May, Jun 13 Jul 23 
3RD Jul, Aug, Sep 13 Oct 23 
4TH Oct, Nov, Dec 10 Jan 24

YEAR Jan-Dec 

DUE TO ADJ SECT 

7 Apr 23 
7 Jul 23 
6 Oct 23 

12 Jan 24 

18 Jan 24 23 Jan 24 

(bl Prior to submission to the MCINCR-MCBQ Adjutant Section, 
validate eligibility requirements, administrative correctness of the 
packages, and the presence of required material to ensure a complete 
submission. Nomination packages are expected to be screened and submitted by 
the unit S-1 to the Adjutant Section via SharePoint: https://usmc.sharepoint
mil.us/sites/MCINCR_quantico_workflow_paperwork. 

(3) MCINCR-MCBQ Adjutant Section

(a) Receive and screen nomination packages from tenant commands
for accuracy and completeness. 

(b) Coordinate a location and time for the board with the MCINCR
MCBQ Sergeant Major. 

(c) Submit, print, and route a Certificate of Commendation for
all winners of the MCINCR-MCBQ Marine and Noncommissioned Officer of the 
Quarter. 

(d) Submit, print, and route an impact Navy and Marine Corps
Achievement Medal for all winners of the MCINCR-MCBQ Marine and 
Noncommissioned Officer of the Year. 

c. Coordinating Instructions

(1) MCINCR-MCBQ Sergeant Major will serve as the senior member of the
Noncommissioned Officer and Marine of the Quarter/Year electronic boards. 
Board members will be assigned by the MCINCR-MCBQ Sergeant Major. 

(2) Lance Corporals and below will be eligible for Marine of the
Quarter/Year. Corporals and Sergeants will be considered for the 
Noncommissioned Officer of the Quarter/Year. 

(3) The following Commanders may nominate Marines for the subject
awards: 

(a) Commanding Officer, Security Battalion

(b) Commanding Officer, Marine Corps Air Facility

(c) Commanding Officer, Marine Corps Information Operation Center
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